
•  Referring Non-classroom Support staff – Receive
 £250 reward as cash payable via bank transfer.

•  Referring Teaching/Classroom Support staff – Receive £350 
reward as cash payable via bank transfer.

•  Payments are made once the candidate has either passed 
probation or been in full time continuous employment for 
a minimum of 12 weeks following an offer of employment.
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Help us grow our Astrum family! Refer a friend to join the 
incredible team at Astrum Multi-Academy Trust, where every day 
we make a difference in the lives of pupils with special needs.
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FAQ

How many times can I use this scheme and what happens when two people 
recommend the same candidate?
Only one referral can be made per candidate and a reward may only be given once for this candidate. If the 
same friend is referred by multiple people, the reward will go to the first person to submit the referral. You can 
refer as many people as you like, there is no limit.

What's the process for recommending a friend?
It's simple! Just fill in the referral form with both yours and your friend's details, send it to the Astrum MAT 
recruitment team and we'll be in touch if the candidate is suitable for one of our current vacancies. Email the 
referral form to recruitment@astrum-mat.org

When will I receive my reward?
Once the recommended candidate has successfully completed three months of employment, you will be 
contacted by a member of the Astrum MAT recruitment team within one month of the completion date to 
redeem your reward.

Is there anything else I need to know?
In order to receive a reward, the recommended candidate needs to be placed in the role they applied for when 
you referred them. This means that if the same candidate you recommend has already applied in the past or 
applies directly for another job through us a few months later, this will not result in you receiving a reward.

Terms and Conditions

1.  You will only provide details of the friend (candidate) if 
you have their full consent to do so and they are aware of 
what the Refer a Friend Scheme is for.

2.  You will ensure the details given to Us by You in the Refer 
a Friend Application Form for both You and the friend 
(Candidate) are up to date and accurate.

3.  If You give inaccurate and/or out of date information or 
do not have the consent of friend (candidate) to pass on 
their personal information, it may result in your Refer a 
Friend Application Form being declined or recover the 
value of any reward that has already been given.

4.  This reward scheme applies to referrals made on or after 
the 01.10.2024, any referrals made before that date will 
not be eligible.

5.  Bank/casual staff are not eligible for this scheme. Only 
permeant roles will be considered.

6.  Your referred friend (candidate) must not be current or 
previously registered Astrum MAT employee or have an 
existing employment engagement with Astrum MAT via a 
recruitment agency.

7.  Candidate must be living/working in the UK, or be eligible 
to work in the UK.

8.  They must not have registered or applied to an Astrum 
MAT vacancy within the last 12 months.

9.  To qualify for a reward, your referred friend (candidate) 
must be referred and placed within a 12-month period.

10. The scheme is open to Astrum MAT employees/staff and 
agency staff. The referrer must not be a not be a 
recruitment consultant. The referred friend (candidate) 
cannot be registered with the same agency company as 
the agency staff making the referral.

11. If the friend (Candidate) is related personally to the 
referrer, a conflict of interest declaration must be 
completed if an offer of employment is given

12. All payments will be made in line with our usual MAT 
BACS payment schedule.

13. Any cash reward to your pay would be subject to Tax and 
NI deductions via the usual monthly Trust payroll process. 
Astrum MAT will not be held responsible for any personal 
tax status/implications, as required by law, arising from 
the provision of the referral bonus.

14. The reward cannot be shared/split with any other 
member of staff or friend (candidate), it will only be 
payable to the referrer.

15. Personal data collected as part of the referral programme 
will be processed in accordance with the Astrum MAT 
Privacy Policy. Astrum MAT reserves the right to modify or 
terminate this referral programme at any time or amend 
these terms and conditions by providing reasonable 
notice on the Astrum MAT website. By participating in this 
referral programme, you agree to these terms and 
conditions. Astrum MAT will determine the eligibility for 
this bonus in each case and our decision is final.


